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TO: VISA SECTION

Dear Sirs or Madames,

Mr.(5) /Ms(22). XXXX ( ERBEA%R ) works in our company since XXXX. ( TYEFIR ).
He/She ( Sfii/Zfth ) wants to go to America for traveling from XX(m) XXXX(y) to XX(m)

XXXX(y) (HEBE:BE-B&) All the expenses, including air tickets, transportation,
accommodation and health insurance, will be covered by himself/herself. ( EB#/&Z8
#) He/She ( Efth/Zfth ) will come back to China on schedule and will still work in our

unit after this time American journey.

Your kind approval of this application will be highly appreciated.

Name Date of Birth Passport-No. Position Monthly Salary
(%3) (HERH) ( FERS) (BR%%) (B%)

XXXX XXXXXX XXXXXX XXXX XXXX

Best Regards,

Signed by:

Position:

Tel: xoox-xo0o0c0oc— ( BRRTFEIE )
Add: xxxxxxxxxxx ( Bzttt )

Unit Name: Xxxxxxxxxxx (EB\rZFR)
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